Capitol Arts Youth Theatre—Policies and Procedures

PARENT EXPECTATIONS:  Please stay involved in your child’s development!

· BE ON TIME—THAT MEANS AT LEAST 5 minutes before you are called!  NO ONE SHOULD ARRIVE MORE THAN 15 MINUTES BEFORE REHEARSAL, AND EVERYONE SHOULD LEAVE WITHIN 15 MINUTES AFTER REHEARSAL.  You MUST call if you will be late or miss.  Failure to comply with this policy WILL result in your role being re-cast.
· Each cast member is asked to pay a minimal activity fee (usually about $45).  This is applied to expenses for scenery, costumes, props & stage make-up.  Your donation or loan of such items is greatly appreciated.  If this activity fee causes a financial burden for your family, you may apply for financial assistance from the Flora Templeton Stuart Scholarship Fund. Activity Fees must be paid or the scholarship application must be returned NO LATER THAN THE READ-THRU.

· Each cast member MUST return the Medical Information and Release Form NO LATER THAN THE READ-THRU.  This form applies to ALL CAYT productions, classes and workshops until summer camp each year.
· Help your child learn & understand her/his parts.  Make sure your child brings pencil, script, & papers to rehearsal.  Please study the schedule and other paperwork.

· ALWAYS personally sign-out your child.  Please read the announcements at sign-out.  This is the only way effectively to communicate with everyone.

· The Capitol Arts Alliance, Inc. and the Capitol Arts Youth Theatre do NOT give refunds.

CAST EXPECTATIONS:  Many young people audition for a role or apply for a technical internship!


Please appreciate the opportunity you’ve been awarded!  All cast members/interns are expected to:

· Maintain academic success.  Young people who are struggling in their studies will NOT be successful in this production.  Overwhelming stress due to the strain on school work will spoil the artistic experience.

· Display commitment & dedication to your role(s).  Study music/dance/lines/characters and practice your part OUTSIDE rehearsal hours.  You are expected to perform your role(s) to the best of your ability; to implement notes given by the director, to memorize your part and/or meet tech needs by their deadlines, and willingly recognize & challenge your current performance limitations.  You are expected to give 110% energy & focus!

· ALWAYS bring a pencil (NOT a pen), script, and acting paperwork (preferably in a binder or folder).

· For long rehearsals (5 hours or more), you should bring a sack lunch and drink for our 30-minute lunch break.  For shorter rehearsals, you may bring a light snack (MESS FREE) and bottled water ONLY.  No eating or drinking in costume without permission from the costume designer or stage manager (bottled water is the ONLY exception)!
· Exhibit professional behavior.  You are expected to focus on the show at rehearsal.  Our play is work!  Be prepared!  Rehearsals are NOT for socializing, memorizing or personal business.  Cast members are encouraged to bring homework for rehearsals where they have down time.  You are expected to exhibit self-motivation and responsibility.  You are expected to keep up with your belongings!  Make your parents BE ON TIME!
· Practice healthy habits.  You are expected to wash your hands frequently, eat a healthy diet, and sleep enough to minimize sickness.  Refrain from engaging in activities outside rehearsal that may result in injury!  Practice good vocal health.  Drink a lot of water; drink and eat FEWER items that contain a lot of sugar (like soda).  Do NOT eat or drink dairy products right before or during rehearsal.  NO yelling or screaming—these cause vocal strain and will damage your singing voice!

· You MUST NOT get any new piercings or tattoos during the production process.  You MUST get prior approval from the costume designer before cutting and/or coloring your hair during the production process.

· Capitol Arts Youth Theatre is an all-inclusive, family-friendly program that stresses positive youth development.  Behavior, dress, language, conversation, attitude & demeanor not conducive to a supportive, uplifting environment will NOT be tolerated!  We MUST function as a team and support our weakest links to have a strong show.  Cast members are expected to respect AND encourage each other, the staff, chaperones, Capitol Arts Center or rehearsal venue.  NO fraternizing during the process.  HAVE FUN!  Inappropriate conduct or dress WILL result in your role being re-cast.
SCRIPTS, MUSIC & CD’S:

The script, music & cd you received is yours to keep, but you must keep up with them throughout the production.  *There will be a small replacement fee for scripts/scores/CD’s that are lost or damaged beyond use.
CAYT DRESS CODE:
· Cast members should wear clothes that allow for a free range of movement and physical activity but MUST adequately cover the body and not expose undergarments or midriffs.  Dancers, dress modestly!  NO short skirts or short shorts.

· All lettering, slogans and artwork on clothing must be in good taste.

· Flip-flops, “Heelies,” “Crocs,” or other loose shoes are not allowed.  Cast members should wear shoes for dance and the shoes for performance as soon as possible in the rehearsal process.

· Violation of the Dress Code WILL result in the cast member being sent home and possible re-casting of the role.

· We may ask you to purchase a pair of shoes appropriate for your character for the production (yours to keep).
PERSONAL HYGIENE:  We will spend a lot of time in close quarters and need to observe very clean habits!

· You must bathe before rehearsal, have clean breath and use anti-perspirant/deodorant.

· You must wear clean clothes that meet the CAYT Dress Code.

· You must discreetly deal with personal hygienic matters.

· You must come to rehearsal groomed in a way that reflects the family-friendly values of Capitol Arts Youth Theatre.

· Anyone who fails to comply with Personal Hygiene code will be sent home and may have their role re-cast.

REHEARSALS:  We typically rehearse at 2 locations.

· CAC - Capitol Arts Center: 416 E. Main Street.  Enter/exit through the alley door on the side of the building.
· CAYT Academy – Inside the Pushin Building: 400 E Main Street 3 doors down from the CAC
· Cast members may sign themselves into rehearsals, but whoever drives them home must come inside to sign out cast members before they leave.

REHEARSAL CONFLICTS:
· We try as best we can to minimize possible conflicts.  Conflicts written on your Performer Contract are approved by the directing team.  Please address other possible conflicts with your Stage Manager at the Parent Meeting!
· Other conflicts that may arise during the process will be handled by the Directing Team on a case-by-case basis.  Chances are if it is not included on your contract, you will NOT be excused from rehearsal; however we are reasonable people and understand life’s emergencies.  Multiple schedule conflicts not already logged may result in re-casting your role.

· You MUST call or email the Artistic Director  BEFORE READ-THRU if other conflicts are apparent to you.  Once rehearsals begin, you MUST call your Stage Manager to report conflicts or with questions.

· NO CONFLICTS ALLOWED right before TECH/DRESS Rehearsals.  NO ONE MAY MISS TECH/DRESS OR PRODUCTION.  This is a deal-breaker and your role WILL be re-cast, even if it is one day before the show.
SPECIAL REHEARSALS:
· Our shows require a big commitment and we want to reward students’ sacrifice and hard work with a little FUN!  Often we have special rehearsals that include play days.

· These special rehearsals vary by show and are more frequent during summer productions.

AD SALES:
· A “Break-a-Leg” Ad is a great way to encourage and support your young performer and for us to help cover the costs of a production.

· We ask EVERY CAST MEMBER to sell at least one ad.

· Be sure to fill in your name on the Advertising Agreement Form so get credit for the ad sale!

· Deadline for Ad Sales are at least two weeks prior to opening night.  Ads received after the deadline may not get added into the show program.

SHOW JACKET & T-SHIRT ORDERS:

· CAYT has t-shirt designed for each production for cast members and their families.  T-shirts can be ordered at the CAYT price—we do not make money from these orders.

· Deadline to order t-shirts is usually EARLY in the production process so cast members can advertise their show.

TICKETS:

· Tickets go on sale about two months prior to a production.
· 2008-09 Season prices for tickets to Mainstage Productions: $12 Adults, $7 Seniors/Students, and $5 ages 2-7.  ALL tickets are assigned seating.  There is a $3 handling fee to change your seats or performance day.

· Tickets may be purchased with a credit card anytime at our website www.capitolarts.com or in person or over the phone Monday-Friday from 9:30am-4:30pm, or with cash, check or credit card at the Capitol Arts Center Box Office.

· Each cast member receives two free passes for their production as a parent discount.  Passes must be exchanged for tickets in person at the Box Office during business hours: Monday-Friday, 9:30am-4:30pm.

DVD ORDERS:

· Production DVD’s are usually available to cast and family members for Mainstage productions.

· Price may vary but generally runs $20 each.

PARENT VOLUNTEERS NEEDED: With so many participating, we need parental help!  Please check your calendars & sign up to help as a rehearsal/production chaperone or with costumes, scenery, ticket sales, ushering or concessions.  Check daily announcements for details!

CAYT Policies and Procedures are subject to change as deemed by the CAYT Artistic Director and/or CAYT Steering Committee.

